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CATIP Candidates’ Quick Guide to Moodle

Introduction

Moodle is a fully featured learning management system (LMS). You will find in the site:
e Assignments with due dates

e Announcements
e Grades
e Discussion forums

All materials needed for completion of the induction program will be found in the site and
assignments will be turned in electronically. Candidates are expected to check the site
regularly. Facilitators will use the site to make announcements (posted and sent to email).
Contact information should be kept current (see Profile below).

The site is organized by Fall, Spring, and Summer Conference. Each section contains the
assignments that are due in that time period.

Access to Moodle

Access to Moodle is via your web browser. Supported browsers are listed at:
https://docs.moodle.org/dev/Moodle 3.0 release notes#Browser support

Access the site using: http://catip.calagteachers.org

Login: first initial and lastname. Ex. mspiess
Password: |Initially set to PasswOrd

After you login, choose the CATIP course. NOTE: There is a Moodle App that you can install
on your phone. See Getting Started in the course.

You should be enrolled in the CATIP course for your cohort. If you cannot login or you cannot
choose an appropriate course contact your facilitator.

Navigation

Site navigation can be accomplished in three ways:
e Using the navigation panel on the left side of the screen

e Using the topics listed on the course home page
e Using the “breadcrumbs” in the upper left of the screen
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Your Profile

It is your responsibility to maintain a current email address in Moodle. This address will be
used for program announcements. To maintain your profile, click on you name in the upper
righthand corner. Choose “Profile” from the drop-down menu.
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Then click on “Edit Profile”.

Editing your Profile

Moodle provides you with a personal profile that applies to all the Moodle subjects you are
enrolled in. You can edit your profile information at any time. You can choose to hide or
display your email address, include a photo or an avatar, or add a link to your website.

In the upper righthand corner click on your name and choose profile from the dropdown
list.

Scroll down to User picture and select ‘Add’. A file picker window will appear. Select and
press the button to locate and upload an image. Scroll down to the bottom of the screen
and press ‘Update profile’ to finish updating your profile.

Announcements

At the top of your course there is a announcements link. Announcements are used by CATIP to
communicate with Candidates. They are emailed to the email address in Moodle and posted
under the announcements link.
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Upcoming Events and the Calendar

The Calendar and Upcoming Events block show due dates of assignments and other important
events like meetings. Review these on a regular basis. You may add your own dates (like
reminders) to the Calendar.

OE 10U

"
Septembear, 12:00 AM

Seplember, 1200 AM
Learming Focus Logs
Friday, 1 Seplember, 12.00 AM

Transeion Pian

J Indivicua Leaming Pian (ILP)
CATIP Deme
Friday. 1 Seplember, 12.00 AM

Go to calendar
New event

The Upcoming Events block lets you see at a glance the assignment due dates. You can choose
an assignment by clicking on the title.

P
Calendar
Alcouses v Detaded month view for New event
<y 2017 September 2017 »
August 2017
Sun Mon Tue Wed Thu Fri Sat
1 2 3 4 5
6 7 8 9 10 1" 2
CATIP
Commitice
Meeting
13 4 15 16 17 18 9
20 21 2 23 24 25 26
27 28 29 30 3
Expor calendas

The Calendar can be exported or programs like Outlook can “subscribe” to the calendar.
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Engaging with Moodle Resources/ Activities

All activities and resources in Moodle have a small icon next to their title (link). The icon
helps you to see what type of activity or resource it is. Below are a few examples of icons
and what they mean.

___ [Resources can be prepared Books contains multiple pages
E files uploaded to the ' in a book-like format, with
course, pages edited directly chapters and subchapters

in Moodle, or links to external

web pages.
— [Forum - It is here that Assignments specify a task and
;é most discussion takes place. % are where students submit
Used for announcements, assignments to their Teacher.
questions or unit activities.
Folder help organize files — |}8 File — uploaded pdf or
™ [One folder may contain other |W+  |Microsoft Word document, a
l—] folders. : ] spreadsheet, asound file, a

;,_3 video file or a picture file. The
icon alerts you to the type of file.

To open a resource/ activity, click on the relevant link.

Getting Started
view the Handbook.  All MOUs need to be retumed to enter the program.  MOUs are found in the Handbook.  Each MOU link below is an assignment
can each signed document {to PDF) and submit under the MOU assignments below. Please use the General Discussion Forum to

ssociated document that you can download and edit. Submit the edited document on the assignment page by the indicated due date
1 anytime before the due date

After viewing/ engaging with the activity/ resource you are able to return to the Subject
main page by using the breadcrumbs (upper left of the screen) to go back.

Assignment Submission

Assessment tasks for most subjects must be submitted electronically within your subject’s
Moodle site. Assessment tasks are usually listed in an ‘Assignment Submission’ section of
your subject’s Moodle site and also in the Calendar (assignment due date).

To open the assignment, click on the assignment link.
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Assignment Submission

& Assessment task 1 - Essay ‘.'4(#0)

Submit an Assignment

Read the instructions provided in the assignment description (top on page). Click ‘Add
submission’ button.

Assessment task 1 - Essay (40%)

The Nea Kelly saga was more than a siory about a single outiaw; rather it needs to be seen as 2
S0Ci: involving the P of a large number of supporters and sympathisers
What explanations can be given for the Kelly outbreak'?

Submission status

Submission status  Nothing has been submitied for this assignment

Grading status Not graded
Due date Thurgday, 21 March 2013, 5:00 PM
Time remaining 7 days 1 hour

Add sub«msswo*

This brings up a file uploaded.

Assessment task 1- Essay (40%)
The Ned Kelly saga was more than a story abouta single outlaw; rather it needs to be seen as a
social phenomenon involving the participation of a large number of supporters and sympathisers.

What explanations can be given for the *Kelly outbreak'?

File submissions

-

You can drag and drop fikes here to add them.

Save changes | | Cancel

You can drop and drag a document into the submission area or click ‘Add’ to use a file

browser. Some assignments may have been setup with a text box for answers (in addition
to the file uploader).

Assessment task 1 - Essay (40%)
The Ned Kelly s3ga was mors $ian & siory about a single outiaw; rather it needs to be seen as a
social phanomenon invoiving he pariapaton of a large number of supporters and sympathisers.

Whnat explanations can ba gven for the Kelly outbreax™

Flie submissions.

n
"

7'

Save changes | Cancel

When you are ready to submit your assignment, click on the ‘Save changes’ button. Once
you have ‘Saved changes’ a submission status page will open.
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Assessment task 1 - Essay (40%)

The Ned Kelly saga was more than a story about a single outiaw; rather it needs 1o be seen as a
social phenomenon involving the participation of a large number of supporters and sympathisers.

What explanations can be given for the 'Kelly outbreak™?

Submission status

Submission status Submitted for grading

Grading status Not graded
Due gate Thursday, 21 March 2013, 5:00 PM
Time remaining 7 days 1 hour

Last modified Thursday, 14 Marcn 2013, 3:05 PM

File submissions W Task1d

Submission comments v

Edit my submission

Note: You can add comments to your teacher/ marker on this page. You can also edit your submission (such as
changing the uploaded document to a newer version). You will be able to edit your submission up until the due date.

Receiving Assessment Task Grades/Feedback

CATIP does not use letter grades or percentages for assessment. Rather a rubric is used. You
should review each assignment after it has been evaluated for feedback. You may be asked to
re-submit an assignment.

Accessing Assignment Grades and Feedback

When grading is completed, your marked i Esarnk g e
assignment is available by clicking on the 0 it g o, S0 e o e
assignment title (e.g., Assignment 1) again. et

See example to the right. You also can review
all assignments simply by choosing “Grades”
from the navigation panel.

Foday, | September 2017, 1200 44

¥ The Gradebook makes L e
assignment grades —
available to students. -

Click on ‘Grades’ in st P
the Navigation block
on the left side of the

Moodle screen.

This will take you to the Grades module. The table on this screen will list all the assessable
items (assignments, quizzes, etc) included in the subject, the maximum score for each
assignment, and the grade you have achieved for each assignment. Feedback comments
may also be included. This is called the User Report — Reports on user within the subject
site.
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User report - Bill Four

Overview report

Calculated Contribution to course
Grade item weight Grade Range Percentage Feedback total
Bu CATIF Dema
Bu CATIP Assignment
Evidence #1 Emerging-Innovating
Learning Focus Logs -5
nduction Transition Flan Emenging-Innovatng -
ndividual Leaming Plan Acceptable  Incomplete—Excellent 6667 % Additional detail would be

{ILP) usefy

I CATIP Assignment total  100.00 %
Include emply grades

0-1182

= MOU

Types of Feedback

Feedback may be in a number of forms. If your facilitator decided to provide ‘simple and
direct’ feedback, your feedback may include some text comments and/or a feedback file to
download.

Your facilitator may have graded your assignment using an online ‘rubric’. If this is the case,
you will receive feedback according to the rubric — with or without additional comments.
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Self-Registration

Candidates can self-register in Moodle when allowed. Self-registration is open when the login
page prompts for “Create new account”. You should NOT use this feature if you have an
existing account. Use the forgotten your password feature to recover your password.

_ = [N P EEse
/ #h Caifornia Ag Teacherlnc X \
&« C {3 | ® Notsecure | catip.calagteachers.org/login/index.php % ® O A

i1 Apps % Bookmarks Bookmarks [ Box fh CATIPMoodle [4 Drive Chico Dashboard T Bb [) ClassSchedule @ MyHabitat B GoogleGroups [ Outiook @ Zoom »
/W y . 5 - Ps : g1y n - .

Cookies must be enabled in your
browser @
—! Remember username

Is this your first time here?

For full access to this site, you first need to create an account

Create new account

Complete the New Account form. Record your user name and password. A user name like
first initial and last name is recommended (ex. John Smith > jsmith). IMPORTANT: Enter an
email you regularly cheﬁck. CATIP communications will use th[s email.

p == [T P~
/ #h New account x \w

&« C {3 | ® Notsecure | catip.calagteachers.org/login/signup.php? ovw ® O A :
# Apps % Bookmarks Bookmarks [ Box fh CATIPMoodle [§ DriveChico [@ Doshboard ED Bb [} ClassSchedule @ MyHabitat ] Google Groups [ Outiook @ Zoom »

af |

California Ag Teacher Induction Program
New account

¥ Choose your username and password

Username @

Password @

More details

Email 1]
address

Email (again) @

Firstname @ : ;
v

After completing the form click on “Create my new account”.
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Moodle will send a confirming email to you. Open the email and follow the directions to
complete your registration.

A new account has been requested at 'California Ag Teacher Induction Program'
using your email address.

To confirm your new account, please go to this web address:

http://catip.calagteachers.org/login/confirm.php?data=BswlhZncsgFRYWE/jsmith

In most mail programs, this should appear as a blue link
which you can just click on. If that doesn't work,

then cut and paste the address into the address

line at the top of your web browser window.

If you need help, please contact the site administrator,

Admin User

Registering for a course

Once you have an account you need to register for a specific course. Login to Moodle. Choose
the course appropriate to your Cohort.

1. Login to Moodle.

2. Choose Site Home in the upper left.

(R | B =sc)
™ Calfornia Ag TeacherIne X\
- C {3 ® catip.calagteachers.org * © 0o A :
i** Apps W Bookmarks Bookmarks [ Box fh CATIPMoodle [Y DrveChico [ Doshboard DM Bb [} ClassSchedule @ MyHabitat B Google Groups [ Outiook @ Zoom » 1
- |
= CATIP ‘

i LI California Ag Teacher Induction Program
_ Site home

) Calendar

— Available courses
Private files

Facilitator

Facilitator: Eric D
Facilitator: Martine
Facilitator

Faciltator

Facilitator: Jal
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3. Choose the correct course.
4. Enter the enrollment key assigned to your region. Keys are all lowercase and no spaces.
a. Superior > superior
North Coast > northcoast
Central > central
South Coast > southcoast
San Joaquin > sanjoaquin
f. Southern > southern
5. You should now be enrolled in the Moodle course. The course home page will be displayed.

Poogo

You will also receive an email confirmation.
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